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Example note to parents in MS Word

Mawlin Village
Primary School No. 1
S e e e el e e e e el e e dekdede ek

September 30, 2017
Dear Parents,

Happy Thadingyut! | wanted to write to let you know that we will be celebrating
Full Moon Day of Thadingyut at school next week, Qur celebration will take
place on:
Thursday, 5 October 2017
10:00-11.00 AM

All parents are welcome o come to schoaol and celebrate with your child and
his/her teacher, If you are planning to come, please RSVP by calling Office
Assistant, Teacher Hla Hla at 09 421 234 515

Thanks and Best Regards,

Principal Win Zin Thw
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Individual Assignment

word processing application. or known
A as a word processor, allows you to

perform different tasks of composing,
editing, formatting and printing of a wide variety
of documents, including letters, resumes and
reports. It 1s a useful aid for teaching and leamning
as well because you may use it to create lesson
plans, worksheets and examination papers
Moreover, the produced materials by word
processing are easy to share among teachers and
students. Education staff can also prepare official
letters and other office documents for
administrative purposes using a word processing
application.

A word processing application is one of
the most frequently used software programmes on
a computer. Microsoft Word is the most popular
but commercial one. Examples of free word
processing application are LibreOffice. Open
Office and Google Docs. While many of the word
processing applications have similar functions, it

Type of Word is important to know
Processing which application
Jiyhcatizes your counterparts

No. Name usually use because it
1 Microsoft L_' el tuuse?he
8 Word same word processing
application for

1. | LabumQffice document sharing to

avoid any loss m
formatting. For instance, if you create a document
using LibreQffice and share it with a friend who
will use Microsoft Word to open it, the formatting
of the d may be slighted ch al

]

Be aware of the difference between a word
P ing application and a plai editor. The
former can perform formatting tasks while the
latter, such as Notepad on the Windows gperating

system, can only allow editing and creating plam
text documents without any formatting
capabilities. A word processing application offers
anumber of additional features that can malke your

text document with
a more p ional
appearance. However, if you
need more design features
of a document, you

may need to use a desktop publishing software,
such as Microzoft Publisher or Adobe InDesign,
which can give you more control over the page

layout.

In this lesson. you will learn how to
navigate the commonly used Microsoft Word
interface and become familiar with its most
important features, such as the Ribbon, Quick
Access Toolbars, and Backstage view and
Myanmar font typing.

File and Folder Management in word processing

Folder C \‘ Folder D ‘ FolderF |
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https://www.digitale-chancen.de/transfer/assets/final_YPRT_Toolkit.pdf

soepodspps SN



0000sd1 00oeaE$60051 EDU1109 1 008§spp8:00635¢
20&[gspd:a3Eep rocuIgyP: - 2000E:3gI0530005$E 00da3udeqEspdiup

0@@ soepeobippé



0000561 000e20E$60051 EDU1109 1 20E§:n38:006:5¢
208[g5p5:038ep Greagyp: - 2000E:3g1038c0055E s005a3056qes0500

soepodspps OE?



0000sd1 00oeaE$60051 EDU1109 1 008§spp8:00635¢
20&[gspd:a3Eep rocuIgyP: - 2000E:3gI0530005$E 00da3udeqEspdiup

opo® soepeobippé



a

[geSeconEeaogon [gSengEeead
oppeqoblofigs



